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ITOJIOKEHHUE
00 2JICKTPOHHOM KypHaJe

1.00ume mos10KeHust
1.1. Mannoe Ilonoxenue pazpaborano B cootBeTcTBUM ¢ PenepansHbM 3akoHOM Poccuiickoit
@enepanuu ot 29 nexabpst 2012 roma Ne 273-03 «O6 obpaszosanun B Poccuiickoit Qenepanun »,
DenepanbHeiM 3aKoHOM Poccniickoit ®enepanun ot 27 utonsa 2006 r. Ne 152-03 «O mepcoHaTbHBIX
JaHHBIX»; mHcbMa DexepanbHoOro areHTCTBa 10 oopaszoBanuio ot 29 wmrong 2009 r. N 17-110 «O6
00€creueHHt 3auUThl IEePCONANLIBIX Nanibx»; PexepanpHoro 3akona Poccuiickoit ®enepanuu ot
27 wmong 2006 roma Ne 149-03 «O06 wndopmanuu, HHGOPMAIMOHHEIX TEXHOJIOTUSAX 3aIlUTE

uapopmanum»; Ilmcema Munmcrepersa OOpazoBanuss u Hayku Poccuiickoit ®emepanuu oT

15.02.2012r. Ne AII-147/07 «O merojMyecKuX pPeKOMEHIALMSIX IO BHEIPEHHIO CHCTEM BEICHHS
JKYPHAJIOB YCIIEBAEMOCTH B DJICKTPOHTIIOM BHUJIEY.

1.2. B coorBerctBunm c¢ Ilocranosiicuuem IlpaButensctBa CBEpHIOBCKONM 061acTH O
rocyapCcTBeHHOH uHpopmanmonnoii  cucreme  CepmioBckoit obmactw  Emunoe Ludposoe
npoctpancTtBo  Ne925-ITIT ot 27.12.2022 1. wu TIlopydyenuem Jlemapramenta o6pa3oBaHus
Anmuauctpanun r. EkarepunOypra «O0 ucnons3osanun 9K/ B THC CO EIIT» Ne4389/37/36.01-
29 or 18.08.2023, oneKTpPOHHBLIM KJIACCHBLIM JKYPHAIOM HA3bIBACTCS 3JIEKTPOHHBIA CEpPBHC
rocynapcTBeHHOM mHpopmarmonnoit  cucremsl  CBepuioBckoit  obnactd  Exmmoe mmdposoe
IPOCTPAHCTBO, MPEIOCTARJISION M JIOCTYII K DJICKTPOHHBIM JKypHAJIaM U JHEBHHKaM 24 yaca B CYTKH.
7 maent B Hepemo (nanee I'MUC CO ELLL).

1.3. TUC CO ENII pcanmsyer (yHKIMIO 3ICKTPOHHOIO JIHEBHUKA IS OOydYaroluxcs U
pozauteneil (3aKOHHBIX MPEICTABUTCIICH).

1.4. HacTosAmui JOKYMCHT OIPENICIISCT YCIOBUS M IPaBUIia BEACHUS 3JIEKTPOHHOIO KJIACCHOIO
)KypHasa, KOHTPOJIS 32 BEACHHMCM DIICKTPOHHOIO JKypHAJIA, IPOLEAYPhl 00eCIIeYeHHs] JOCTOBEPHOCTH
BBOJUMBIX B 3JICKTPOHHBIN “Kyprajx JauHblX, HAaZeKHOCTH HUX XpaHEHHsS, BKIIKOYAs CO3IaHHUE




BBOJUMBIX B SJICI(TpOH‘rILIﬁ XYpHAI JIAaHHBIX, HAJACKHOCTH HX XpPaHEHUS, BKJIIOYas CO3JaHUE
PE3EPBHBIX KOMMiA, TBEPLBIX Konuil (1a OymaxsoM Hocutene) 1 ap. B MBOY COI Ne 98 (manee 1mo
TEKCTY - YUpEX/ICHHE).

1.5. ITonp30BaTEIAMU SJICKTPOHHOT'0 KJIACCHOTO XYypHaJIa SIBJIAIOTCA: aAMUHHUCTpAaNys HIKOJIbI,

YUMTENS-IIPEAMETHHKH, ~KJIaCCHBIE PYKOBOJAMTENH, oOydaromumecs ¥ POAMTENH  (3aKOHHBIE
MIPEICTABUTENN) O0YJarOIIUXCS.

1.6. BeneHue 3JISKTPOHHOrO >KypHayia sBJISICTCS 00sA3aTeNbHBIM JUIA KaXIOro YYHTENId H
KJIACCHOTO PYKOBOJMTEIIS!.

1.7. Mognepxanre nudopmarn, xpansueiica 8 I'MC CO ELII B akTyalrbHOM COCTOSHHH,

SIBJSIETCS 00s13aTeIbHBIM IJIs IT0JIB30BATCIICH ccpBHCa

2. 3apa4u, pemaeMble 3JCKTPOHHBIM KYPHAJIOM

2.1. DIEKTPOHHBI XKypPHAI HCIIOJIB3YETCS JUIS PELICHHS CIIEAYIOMUX 3aad4:

2.1.1. aBTOMaTH3alUs ydeTa W KOHTPOJS Ipollecca yCIIeBaeMOCTH. XpaHEHHE NaHHBIX 00
YCIIEBAEMOCTH U MTOCEIIAEMOCTH 00yJaroixcs;

2.1.2. pUKCHpOBaHHE M PErIIAMCHTAI[MS ITAOB U YPOBHs (PaKTUYECKOIO YCBOEHHS YYEOHBIX
IpOTpaMM;

2.1.3. BBIBOA HH(pOpMAIlMH, Xpaisieiics B 0a3e NaHHBIX, Ha OyMaXXHBIA HOCHUTENb, JUISA
oopmIIcHHSA B BUIE JOKYMEHTA B COOTBETCTBUH ¢ TpeOOBaHUAMHU POCCHICKOr0 3aKOHOIATENLCTBA,

2.1.4. omepaTHBHBIA IOCTYN K OIGHKaM 3a BeCh IIEpUOJ BEINEHHUs >KypHaja, II0 BCEM
peaMeTaM, B JII000e BpeMms;

2.1.5. moBpIIEHKE OOBEKTUBHOCTH BBICTABICHUS IIPOMEXYTOYHBIX M HMTOrOBBIX OTMETOK;

2.1.6. aBTOMATH3Z1HsI CO3JIaHU [ICPHOTMYCCKUX OTYETOB YUUTENEH U aIMHHUCTPALIHH;

2.1.7. mporHO3UpOBAaHUE YCIIEBACMOCTH OT/ICJIbHBIX YUCHHKOB M KJIacca B IICJIOM;

2.1.8. undopMupoBaHue poAUTCIICH (3aKOHHBIX MPECTABUTENEH) U 00y4aroIuXcsa Yepe3 CeTh
WurepHeT 00 yCIeBaeMOCTH, IOCCIIACMOCTU JeTel, MX JOMAIUHMX 3aJaHusIX H IPOXOXKICHHH
IpOrpaMM II0 IpeMeTaM y4eOHOro IjiaHa.

3. lIpaBuia 1 110psiIoK padoThI € 3JJEKTPOHHBIM KYPHAJIOM

3.1. AAMHHHCTPATOP JCKTPOIIOI0 JKypuaja:

3.1.1. ycranaBmunaer 110, ncodxommoe st paboOTHI AJIEKTPOHHOTO XKypHala, 00ecleunBaeT
Hamexanee G yHKIIMOHIPOBAHUE CO3/IAHHOI IPOrpaMMHO-aNIapaTHOM CPEIBI,

3.1.2. opranM3oBBIBA€T BHEJPCIINC 3JICKTPOHHOIO JKypHajla B YYpEXICHHH, pa3pabaThiBaeT
COBMECTHO C aJIMHHHCTPAIIMEN HOPMATHBITYIO 0a3y 110 BEJICHUIO 3JIEKTPOHHOTO JXypHaa:

3.1.3. OpraHM30BbHIBAET COBMCCTHO € aAMHHHCTpanuedl cOOp MOKYMEHTOB IO 0OECIIEeUCHHIO
3aKOHOJATENILHBIX TPeOOBAHMIA O 3aIKTC NEPCOHAIBHBIX JaHHBIX;

3 3.1.4. agMHMHHCTpALUs, Y4YHTCIsl, KJIAaCCHble PYKOBOJMTENHM, POMHTENM M oOydaromuecs,
pocturmme Bospacta 14 jer, momyuaior poctyn B 'MC CO ELII, ucnones3ys HOATBEPXKIACHHYIO
VUETHYIO 3alHCh Ha [OPTale TOCYJapCTBCHHBIX ¥ MYHHIMIAIBHBIX YyCIyr (gosuslugiru).
OGyuaromuecs, He nocturmme Bospacta 14 ner, momywator noctyn B ['MC CO ELII vepes
YIPOINEHHYIO YYETHYIO 3alliCh, CO3/[ABACMYIO DPOJHTEISIMH B JIMYHOM KaOMHETE Ha IOpTale
rOCYIapCTBEHHBIX U MYEHMIIMIIATIBHBIX YCIIYT;

3.1.5. ycraHaBiIgBaeT IpaBa JIOCTYNA pa3IMYHBIM KaTerOpHsM IIOJIL30BATENICH Ha ypOBHE
Vupexaenus;

3.1.6. obecneurBaer (GYHKIMOHMPOBAHHE CHCTEMBl B YUYpPEXIECHHH: BBOJMUT CIIHCKH
COTPYJHHKOB, OOy4aroMHUXcsi INKOJILI, paclucande, ydeOHple Mepuox (BCIO HEOOXOIUMYIO



uH(OpMALKIO UL 3QPEKTHBHOI paboThl DICKTPOHHOTO KypHANIA H IIOJIEPKUBAET UX B aKTyaJbHOM
COCTOSTHHM Ha OCHOBaHHH IPHKA30B);

3.1.7. otkpeiBae1l y4eOmbIii roj B IOCICAHION HEAETIO aBrycTa B COOTBETCTBHH C
uH(pOpMaNHeH, IOTyYeHEOM 0T 3amMecTHTeNs upekTopa o Y ]I, BBOIUT B CHCTEMY IEPEYEHB KJIACCOB,
CBEICHHUS O KJIACCHBIX PYKOBOJMTCIIAX, CIMCOK Y4MTENeH JUIs KakKIOro Kiacca, PexHM paboThl
YHpexXIEeHHS B TEKYIIEM y4eOHOM rojiy;

3.1.8. IPOBOAHUT MpE3EHTAIMIO CHCTEMBI Ha OOIICIIKOIBLHBIX POIOUTENBCKHX COOpaHUAX H
IIEIarOrHYECKUX COBETaX |

3.1.9. opranusyeT mOCTOAHHO JICHCTBYIONMH TyHKT 1 oOydeHHs paboTe ¢ 3JIEKTPOHHBIM
KYPHAJIOM aJIMMHHCTPALIH, KIIACCHLIX PYKOBOIHUTENICH, yIUTENIel 110 MEpe HEOOXOAUMOCTH;

3.1.10. mpu 3a4MCIEHUHN yUYCHUKOB B IIKOJY M IPU NIPHEME HOBBIX COTPYAHHKOB J06ABISLET B
CHUCTEMY HOBBIX I10JIE30BATENEH, BBOJIUT OCHOBHEIE JJAHHBIE O HUX;

3.1.11. HemenneHno BHOCHT B (a3y NAHHBLIX M3MEHEHHS B JMYHBIE JaHHBIE OOYYAIOLMXCS H
COTPYAHHMKOB IIPY BO3HUKHOBEHHH OTHOIICHHUIT ¢ YUpeKIeHHeM;

3.1.12. Ben€r MOHHMTOPHMHI MCIONB30BAHHS CHCTEMBI aJMHHHCTDAIMCH, KIACCHBIMU
pyKOBOIII/ITCJIHMIrI, YUUTENAMHU.

3.1.13.  cotpymmuauaer ¢ pa3paboTUMKAMH ~ OJEKTPOHHOTO JKypHalZa IO BOIIPOCaM
(bYHKIHOHHPOBaHHUS, OGHOBIEHHUS HIICKTPORHOTO 5Ky PHAIA;

3.1.14. cBOeBpeMEHHO MHMOPMUPYCT a/IMHHUCTPALMIO IIKOMBI O TEXHHYECKHX MpOOIEMax B
paboTe 3NEKTPOHHOTO Ky DHANA;

3.1.15. ocymecTensger 3akphiiue y4eOHOrO roja, Havaqo HOBOro y4eGHOrO roma H
3JIEKTPOHHBIN IepeBOJI 0CyYaroMMXCs M3 KJlacca B KJIACC M0 TPHKa3y JUPEKTOPa;

3.1.16. npoM3BOAKT pe3epBHOC KOIMPOBAHKC HICKTPOHHOTO KypHAIa B KOHIIE y4eGHOro rojia
(e mo3nHee 30 UIOHA) Ha 2-X JICKTPOHIILIX HOCHTEISX.

3.2. KnaccHslit pykoBoanres:

3.2.1. HeceT OTBETCTBEHHOCTH 3a JIOCTOBCPHOCTH CIHCKOB Kjiacca M HMHpOpMAamuu 06
00y4aromuxcs ¥ UX POAKTENSX (3AKOMIBIX IPEICTABUTENSNX), CBOEBPEMEHHO 3aIlOJHSIET W CIEIUT 32
akTyanLHocrmo JaHHBIX 00 OOyualouxcs M MX POAMTENIX (3aKOHHBIX MPEICTABHTENNX) B Oase
JaHHBIX. PerynspHo, He pexe 0JHOro pasa B yd4cOHBIH 1epuojl (MOJIyroame), IPOBEPSET H3MEHEHHUE
(paKTHIECKUX TAHHBIX U TIPH HAJTMYMH TAKHX H3MCHCHUI BHOCHT COOTBETCTBYIOMIHE IIOPAaBKH;

3.2.2. uHOPMHPYET AIMHHICTPATOPA HIICKTPOHHOTO JKyPHATA O JBHKEHHH 00YYarOIIIX S,

3.2.3. BBLIAET PEKBU3UTHI JOCTYIIA B CHCTEMY POJMTENSM (3aKOHHBIM NPEICTABUTENSIM) TIOX
JIMYHYIO IIOANUCEH POJUTE ICH;

324. ofbywaer, mpm mncoOxojmmocTH, paboTe B CHCTEME pOJAMTENeH (3aKOHHBIX
IpeICTaBUTENeH );

3.2.5. BemeT  MOHHMTOPHHI  HCHONB30BAHWS ~ CHCTEMBl  PONHUTENSAMH  (3aKOHHBIMH
HﬁencraBnTenﬂMH) U 00y aIOIIMMHUCS;

3.2.6. KOHTPOJNMPYET CBOCBPCMCHIOC BBICTABICHUE yYHTENAMH-TIPEIMETHHKAMH OLEHOK
o0yJarommMes Kiiacca, B Cilydac HapyliCHHs ICAArOraMH CBOMX 0OS3aHHOCTEH MH(MOPMHPYIOT 06
3TOM 3aMECTUTEINS JUPEKT0Pa;

3.2.7. cucremarvuecku wmH(opMupyer pojuTencil  (3aKOHHBIX —HpeACTaBUTENEH) 06
YCIIEBAEMOCTH M ITOBEACHMH 00Yy4aIonicrocs;

3.2.8. OCYWIECTBISET yuYeT CBEJICHHII O HPOIYIICHHBIX YPOKAX, €XEHENETbHO KOPPEKTHPYET
CBEICHHS O IMPOIYIIEHHBIX 00YJaIOIMMUCH YPOKAX:

- YPOK, IPOIYIIEHHEIH 110 O0Jie31n (TP HATUYHH CIIPAaBKH), oTMedaeTcs «by;



- YPOK, IPOIYIICHHBIH 10 YBaXHTCABHON IPHYMHE, OTMEIACTCS «Y »;

- YPOK, IPONYIIEHHBIH 110 HEYBAKATEILHON TpHYrHe, oTMedaeTcesa «Hy;

‘ 3.2.9. oTBeyaer 3a MOJHOTY, KAa4ycCTBO M JIOCTOBEPHOCTh BBONMMOM WH(OpMarmu B
JJIEKTPOHHEIA XXypHAJI,

, 3.2.10. KOHTPOJIMPYET €XKeJIHECBHO YCHEeBAEMOCTh U I10CEIIaeMOCTh YIEHHKOB «TPYIIIIEI PHCKA»
110 [IOBEEHHUIO I YCIIEBAEMOCTH;

3.2.11. KOHTpOJHPYET eXeHe (CILIT0 paboTy ¢ AIEKTPOHHBIM JKYyPHATIOM POJUTENEH (3aKOHHBIX
[IpelICTaBUTeNEH ), JETH KOTOPBIX BXOJIST B «TPYIIIIBI PUCKAY;

3.2.12. mpemocTaBiseT 3a 2 HEJICI M JI0 OKOHUAHKS YUeOHOTO TTIeprUoIa 3aMEeCTHTENIO TUPEKTOpa
IIPEBAPUTENBHBIE OTYETHI 00 YCIEBACMOCTH M MOCEIAEMOCTH 00YYaroIMXCsl Kiacca Ha OyMaXHBIX
HOCHUTEIISX;

3.2.13. He gomyckaeT OOy4YaroOlMXcs K pabdoTe ¢ 3IEKTPOHHBIM JKypHAJIOM, OTBEYaeT Ha
IEKTPOHHBIE OOpAIeHUd POAMTEIICH (3aKOHHBIX MPEJICTABUTENCH) HAllpaBIEHHBIE EMY JIMYHO Yepes3
I'NC CO ENII B cpok He Gonee 2 pabounx JHCH.

3.3. Yuureab-npeaMernmi:

3.3.1. akkypaTHO H CBOCBPCMCIIO 3allOJIHACT JaHHble 00 Yy4YeOHBIX MporpaMmax H HX
IPOXOXKAEHUH, 00 YCIIEBAEMOCTH 1 110CCIIACMOCTH 00YUarOIUXCsl, JOMAIIHUX 3aJaHHsX;

3.3.2. 3amoyHsAeT 3JEKTPOHILIL KypHall B J€Hb NPOBEJACHHS YPOKa. B HCKIIIOYHTETHHBIX
ClIydasx HOIyCKaeTCs BHECEHHMC CBC/ICHUI O 3aHATHH B JPYroi JeHb, HO HE IMO3aHee 7 JHEH C
MOMEHTA [IPOBE/ICHHUS 3aHSITHS;

3.3.3. B ciay4ae OOJIE3HM yUWTCIst YUUTENb, 3aMELAlOIIUMM KOJIJIETy, 3al0JHIET 3JEKTPOHHBINA
XYPHQJII B YCTAHOBJIEHHOM IOPSIKC (110/(IIMCHh M JIPYTHE CBEJCHUS JIENAIOTC B XKypHaJEe 3aMEIICHHS
YPOKOB);

3.3.4. cucteMaTHieCcKH IPOBCPsICT M OICHUBACT 3HAHMs OOYYAIOIIHUXCH, a TaKKe OTMEYaeT
IOCEIAEMOCTh, BBICTABIISICT OLCHKM B rpade TOro mHs (4Mcia), KOrma MPOBENEH YPOK MIIH
IHCbMEHHAs paboTa, OLEHKM 3a IMCLMCEHIbIe padOTHI BBICTABISAET B CPOKH, IPEAYCMOTPEHHBIE
H6pMaMH IIPOBEPKU MUCEMEHHBIX PadoT;

3.3.5. Bce 3amucu mo BceM yucOHBIM TpejiMeTaM (BKIJIIOYasl YPOKH M0 HHOCTPAHHOMY SI3BIKY)
BEET Ha PYCCKOM S3EIKE C 0O0s3arCibHbIM YKa3aHHEM HE TOJIBKO TEM YPOKOB, HO H TeM
IIPaKTUYECKUX, JTaOOPaTOPHBIX, KOHTPOJILIBIX PadOT, 9KCKYPCHI;

3.3.6. mpu HmeNeHMH IO TPEIMCTY Kilacca Ha TMOATPYIIIbI, COCTaB TMOATPYIIILI OIMpeaesseT
YUUTENIb 3THX CPYII, COBMECTHO C KJACCHLIM PYKOBOJMUTEIEM. 3alUCH BEAYTCS HHIWBHAYAIBHO
KKIBIM YUYHUTEJIEM, BEAY I[HM TPYIIIY;

3.3.7. eXXeIHEBHO BBOJUT TCMY, H3YUCHHYIO Ha YPOKE;

3.3.8. BHOCHUT B >ypHaJT HH)OpPMAIMIO O JOMAIIHEM 3aJaHUU B JI€Hb IPOBEJCHUS 3aHATHI.
34JaHAe OJIKHO BHOCHTHCS B JKYPHAII HE 1103/1Hee 2 4acoB MOc/ie OKOHYAHUS 3aHATUN B 3TOT [EHB;

3.3.9. B koHue yueOHOI wucTBCpTH (TONMYrojus), y4eOHOTO ToAa BBICTABISET OICHKH 3a
YeTBEPTH (IOJIyTOAHE), TOI;

3.3.10. 3ampemaeTcss MCIpPABICINC OTMETOK, 3amucell M BBICTABJICHHE OLIEHOOK 3aJHUM
YHCIIOM;

3.3.11. 3aMeHa OIIMOOYHO 1IOCTABICHIION OIEHKU MM 3alUCH B YK€ NPOBEAEHHOM 3aHATHH
IIPOM3BOMUTCS YIUTENEM - [IPEIMETIHKOM HE3aMe/UTHTEIBHO IPH 0OHAPYKEHHH OIIMOKH;

3.3.12. 3ameHa OMmMMOOYIIO ITOCTABJICHHONW OIECHKHA 3a 4YeTBEPTh MPOU3BOAUTCH TOJIBKO
3aMECTHTENIEM JUPEKTOpa IpPH 1LIPCJIOCTABICHUM ydHuTeJIeM OOBSCHHUTEIBHOM Ha HMs IHPEKTOpa

VupexxIeHus B KOTOPOM VKa3bIBAIOTCSI:



- aMIIIHSA ¥ HMHEIHATIL! OOPAIAIOIICrOCs YUUTeIIs, JIHTepa Kiacca, B KOTOPOM HE0OXO0IHMO
ClIeNaTh U3MEHEHUS;

- laTa, Ha KOTOPYIO HEOOX0/ MO CJICTaTh N3MEHCHUSL;

- IPEIMET;

- IEPEYMCIICHUE U3MEHECHMI, KOTOPLIC TPEOYyEeTCsl BHECTH,

- YKa3aHWe IPUYUH, IPUBC/IIIHMX K HCOOXOIMMOCTH BHECEHHS H3MEHEHHHA.

3.3.13. HeceT OTBETCTBEHHOCTL 3a CIKCIHEBHOC ‘U JIOCTOBEPHOE 3allOJIHEHHE 3JIEKTPOHHOIO
KypHaua;

3.3.14. oTBewaeT 3a pEryisprioc BLICTABICHHE OIEHOK 0Oydaromumcs (CBOEBPEMEHHOCTE
ompoca);

3.3.15. ycTpaHseT 3amcuanus B OJCKTPOHHOM SJKypHajie, OTMEUYEHHEIE 3aMECTHTEIEM
JUPEKTOPA M MCIPABIISAET 3aMeUaniisi B yCTalOBICHHBIC CPOKH;

3.3.16. HeceT OTBETCTBCHIIOCTL 3a CBOCBPEMCHHOE H B IIOJHOM OOBEME IIPOXOXKIEHHE
KaJICHAAPHO-TEMATHYCCKOI'O IVIAHHUPOBAIHA,

3.3.17. He momyckaeT 00yyarouxcst K padoTe ¢ 3JEKTPOHHBIM KYPHAJIOM;

3.3.18. otBewaer Ha dicKTponibIc OOpamieHus pojuTeseii (3aKOHHBIX MpeACTAaBUTENEH),
HanpasieHHble eMy Jim4HO yepes [ IC CO ELIT B cpox He Oonee 2 pabounx muei.

3.4. 3amecTuTenr gupexropa o YI:

3.4.1. B Hayaje Kax10ro yucOHOIO Trojla, COBMECTHO C YUYHTEISIMH-NPEIMETHHKAMH H
KJIACCHBIMH PYKOBOJHUTEJISIMU TTPOBOJIAT Pa3JICIICHIE Kilacca Ha MOArPYIIb;

3.4.2. cocTaBiIeT U pelakTUPyCT B TCUCHUE I0J1a pacUcaHue 3aHATHH B YUpeKIeHHUH;

3.4.3. opraHu3yeT BEJICHHC HJICKTPOHHOI0 JKypHaIa B Y UpeKICHUH;

3.4.4. IpOBOIUT pa3NHUILIC BH LI MOHUTOPUHTA YCIIEBAEMOCTH;

3.4.5. B ciydyae 00OCHOBANIOCTH HPHYMHBI OMHMOOYHO MOCTABIEHHOM OLIEHKM YYMTEIEM-
IPEAMETHUKOM, IPOU3BOIAUT COOTBCICTBYIONIME W3MCHEHHs, C OTMETKOM B JXypHajle 3ameHa
CBEIICHMIA B BJIEKTPOHHOM XKYPHAJIC O IIPOU3BC/ICHHBIX H3MCHCHUSX;

3.4.6. OCYIIECTBILIET HICPUO/IMUCCKII KOHTPOIIb 32 BEICHHEM 3JIEKTPOHHOIO JXypHaa;

3.4.7. ocymiecTBIAET MEPHOJMUYCCKUI KOHTPONb (He pexe 1 pa3a nBe HEIENH), BHEIUIAHOBBIH
KOHTPOJIb 3@ BEJEHUEM ZJICKTPOHHOI0 KypHAJA, COMePIKAIINN MPOLEHT YYacTHs B paboTe, MPOIEHT
o0ydJarommxcsl, He HMEIOIINX OICHOK, IPOICHT O00yYaroliXcs, WMEIOMUX OJHY OIEHKY, 3aIlKCh
JOMAIIHET0 3aJaHus, Y4eT Npoiljieniioro ydeOHOro Marepuana, MPOLEHT Yy4YacTHS pOJIUTENei
(3aKOHHBIX IpeACTaBUTEICH) M 0OyUalONMXCS W T.J. B COOTBETCTBHH C BO3MOXXHOCTSIMH
9JIEKTPOHHOTO JKypHaJIa;

3.4.8. cBOEBpEMEHHO HHPOPMUPYCT JMPEKTOpa YUPESKICHHUS O BBISBICHHBIX MPH IPOBEPKE
3JIEKTPOHHOTO XKYpHAJa HapyLICHHsX.

3.5. IupexTop Yupexaenusi:

3.5.1. yrBepknaer yueOnmblii 1uiar Jio 31 aBrycra;

3.5.2. yTBepkaaeT nearormucckylo Harpy3Ky Ha ciienyromuii yaeOnsri ron 1o 31 aBrycra;

3.5.3. yrtBepxnaeT pacrucaric ypokos Jio 01 centsiOps; u3naet nmpukassl Mo TapuUKanu 10
01 cenTsbps;

3.5.4. BHOCHT KOPPEKTUBLI B MIICTPYKIIMH U JIPYTHE JIOKATbHBIE aKThl, perJaMeHTHPYIOIIHe
paboTy ¢ IEKTPOHHBIM XYPHAIOM I10 COITIacoBaHMIO ¢ [TerarornyeckiuM COBETOM Y UpesKICHHUS;

3.5.5. 1 pa3 B 4eTBEpTH IPOU3BOJIUT KOHTPOJIH 32 pabOTOU MOJB30BAaTENEH C 3JEKTPOHHBIM



3.5.6. KOHTPONHUPYET KaucCTBO PCIOCTABIECHHS rocynapcTBeHHOR ycayru IlpemocraBnenue
MHGOpPMALAE O TeKyIleil ycucsacMocTH 00YYAIONIErocs, BeICHHE QJICKTPOHHOIO THEBHHKA,
3JIEKTPOHHOTO XXypHaJIa YCIICBACMOCTH;

3.5.7. KOHTpOMHpyeT WCHONICHNC IPHKA3OB, PCTIIAMEHTUPYIOIIUX BENECHHE DJIEKTPOHHOIO
KypHasa B Y UpeKICHHH;

3.5.8. meficTByeT B pamKax CYICCTBYIONIErO 3aKOHOAATEIHCTBA IIPH BBIABJICHHH HapyLICHHN
HCTIOMHATENIECKOM AMCIUILTUHDBI PA0OTIIKOB Y UpEKIeHHns IpH paboTe ¢ 3JICKTPOHHBIM >KyPHAJIOM.

3.6. Ilpm BBICTAaBNCHNM  ONCHOK, IPeIOCTABICHHEIX oOyuarommmcst 3 JeyeGHO-
NPOQHIAKTHYECKUX HIIH HHBIX YUPCHKICIHiT (crpaBska, BeJOMOCTh WM Tabensb TeKyeit (uTOrOBOIA)
aTTeCTAllNH, 3aBEPEHHBIN ICYATHIO YUPEIHK/ICHMS, BBIIABLIErO JOKYMEHT) B BJICKTPOHHOM KypHaJIe
ACTACTCA 3alMCh, HA OCHOBAHMM YCIO BLICTABIICHA OLCHKA. JIOKYMEHT, Ha OCHOBAaHHH KOTOpPOTo
BBICTABITMCE OLCHKH, XPAHUTCH Y KJIACCHOIO PyKOBOAUTENIS H IIOAUIABAETCA B GYMAKHBIH HOCHTED
nocie PpacneyaTKy CBEACHUH 3IICKTPOHIIOTO JKypHAIa B KOHIE Y4eOHOTO IepHO/a.

3.7. Texymas, DpOMeKyTounmass M HTOroBas AaTTeCTALHS 00y4aromMxcsi IMPOBOIUTCS B
cOOTBeTCTBHH IlonoxkermeM o  (opwax, ICPHOJMYIOCTH W TOpPAAKE TEeKYLIEro KOHTPOJIS
YCTIICBACMOCTH M IPOMEXKY TOUHOMH aTTeCTann 00yJaronuxcsl.

3.8. ApXMBHOE Xpanenuc YuUCTHBIX JIAHHBIX JIOJDKHO [pelyCMaTpUBaTh KOHTPOJb 3a HX
UCIOCTHOCTBIO M OCTOBCPHOCTHIO 11 IIPOTHKCHHH BCErO HEOOXOIMMOTO CpOKa. IEKTPOHHOE
XPaHCHHE apXUBHBIX JAHHBIX JIOJIKII0 OCYHICCTRIATECS MUHUMAIBHO Ha ABYX HOCHTENAX M XPAHHTHCS
B Pa3sHbIX IIOMEUICHHUAX.

4. Kourrposis m Xpanenue 3J1eKTpOHHOro “KypHaJia

4.1. HMupextop Yupexjcuus u a/IMHIACTPATOP CHCTEMBI 00s3aHBI 00ECIIeYnTh MEPHI II0
GecriepeGOHHOMY QYHKIHONMPOBAIIIO HICKTPOHIOTO KypHaIa.

42 Kontpone 3a Bejcumem oncktpomnoro xypraia OCYIIECTBIIAETCS IOUPEKTOPOM H
3aMECTUTENIEM AUPEKTOpA HE PCike | pasa B 4CTBEPTD.

4.3. B KOHUE KaX7I0H YCTBCPTH MIIM 110yTOUS HIEKTPOHHBIN YKYpHAaJI IIPOBEPSIETCA 0COOEHHO
TINATENBHO. Y IENAETCA BHUMAHNUC (JAKTHUECKOMY YCBOCHHIO IPOrpamMMEl (COOTBETCTBHE y4EOHOMY
ITaHy ¥ TEMAaTHYCCKOMY ILIAHMPOBAIIIO); OOBECKTUBHOCTH BBICTABIEHHBIX TEKYIIHX M HTOTOBBIX
OLCHOK; HATMYHIO KOHTPOILHLIX U TCKYIIHMX IIPOBCPOUHBIX PAOOT.

4.4. Pe3ynbTaThl IIPOBCPKH DIICKTPOHIOIO SKypHAJTIA 3aMeCTHTENEM JUpEKTOpa Y4UpexaeHHs
JAOBOJATCS IO CBEAECHHUS YUMTEIICH M KJIACCHBIX PYKOBOJIUTEICH.

4.5. B KOHIE K&XJI0ro yucOHOIO ToJa 3MeKTPOHHBIE JKYPHAJIBI, INPOXOAAT MpPOLUEAYypPY
apXHBallUH.

S. lIpasa i 0TBETCTBEHIOCTH NOJIb30BaTEEH

S.1. IIpaBa:

5.1.1. Bce momp3oBaTeIM MMCIOT 1PABO HA CBOCBPEMCHHBIE KOHCYJIbTAllHM II0 BOIpOCAM
PaboOTEI C 3TIEKTPOHHBIM JKYPHAIOM;

5.2. OTBeTcTBEHHOCTY:

5.2.1. y4YHMTENA-IPSAMCTHHKY TCCYT OTBETCTBCHHOCTH 34 CBOCBPEMEHHOE H JOCTOBEPHOE
3alI0THEHHE OLIEHOK M OTMETOK O IIOCCIICHUU YPOKa;

5.2.2. K;macCHBIE PYKOBOJIMTCIM HECYT OTBETCTBEHHOCTH 34 aKTyaJbHOCTh HMHGpOpMaIHMH 00

06yqalomnxc;1 U HX POIHUTEIIAX (3AKOHHLIX IPC/ICTABUTENNAX);




5.2.3. CHCTeMHBIH ) IMMHHCTPATOp  HECET  OTBETCTBEHHOCTh 33  TEXHHYECKOE
GYHKIIHOHHUPOBAHHE BIICKTPOHIOI0 JKypHAJIa B X BOCCTAHOBIICHHE U3 pe3epBHBIX KOIHIA;

5.2.4. Bce COTPYZHUKH 0Opa30BATCIBHON OpraHu3alud (IUPEKTOpP, 3aMECTUTENh TUPEKTOPA,
YUYUTENb-IIPSAMETHUK, KIACCHBIC PYKOBOJMTCIM, CHCTEMHBIH aJMHUHHCTPATOP), OCYLIECTBIISIOLIHE
pabory B THC CO EILII HecyT 1icpconaliniyio OTBETCTBEHHOCTD 32 00pabOTKy M COXpaHHOCTb BCEX
NEPCOHAIBHBIX JaHHBIX B coorscrctBUu ¢ llonokennem o0 oOpaboTke WM 3amMTe NMEPCOHAIBHBIX
JaHHBIX YYaCTHHKOB 0oOpazosarcelipibix ormomenuit n MegepansHbiM 3akoHoM PO Ne 152-@3 ot 27
utoiis 2006 roga «O mepcoHaNLHLIX JIANHBIX Y,

5.2.5. poguTtenan (3aKOHIBIC IIPCJICTABHTCIH) U 00yUYaromuecs HMEIOT OTpaHUYCHHBINA JOCTYII K
maaHbiM 1 ucnonb3ytor [MUC CO ELIT rtonsko mast mpocMoTpa CBEACHHH IO OOydaromeMmycs,
3aKOHHBIM MPEICTABUTECM KOTOPOI'O OIIH SIBJISFOTCA.

6. 3axovUTeILHbIC MOJIOKEHH S

6.1.  Hacrosmee [losoxkernue 00 2JICKTPOHHOM KypHAaJie/THEBHUKE SBISETCH JIOKAIbHBIM
H6pMaTHBHan aKToM, IpunuMactcs na llcgarormyeckoM coBeTe M YTBEPKAAETCA IIPUKA30M
TUPEKTOpA.

6.2. Bce usmenenus 1 Jlo10ciius, BHOCUMBIE B Hactosiiee [lonoxenue, opopMIsIoTcs B
TUCBMEHHO# (hopMe B COOTBCTCTBHH JICHCTBYIONNMM 3aK0oHOAaTenbecTBOM Poccuiickoil @enepanum.

6.3. Tlomoxenme 00 5JCKTPOHIIOM >KypHAJIC INPUHUMAETCS HA HEOIPEIENIEHHBIH CpOK.
H3MeHeHus W JOMONHEHHMS K [lOJ0KCHMIO NPUHUMAIOTCS B MOPSAIKE, NpPeaycMOTpeHHOM IL.7.1
Hacrosmero [lomoxenus.

6.4. Ilocne mpunsTust llonoxennst (MM U3MEHEHHUI U JOIOJHEHUH OTAENIBHBIX IIYHKTOB U
pa3zieNioB) B HOBOH peaKIIHH IIPCIILLYINas PCJlakilisgd aBTOMAaTHYECKH YTPAYHBAET CHITY.
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