MyHununanssoe 610mKeTHOe 0b1eoOpasoBaTensHoOe yupesemne
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IIPUHSATO  YTBEPXKJIAIO
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ITpaBuiia o6mena nenoBbIMH nogapKaMu
H 3HaAKaAMH [1eJIOBOI'0 roCTENPHUMCTBA
B MyHuInHnai6HoM GromKkeTHOM o0meo6pa3oBaTeabHOM
YHUPpeKACHUH cpe/iHsisi o0meobpa3oBaTeabHast mKosia Ne 98

1. O61ue nonoxeHus

1.1. TTpaBuna  obmeHa ACJIIOBBIMH  NOJAapKaMH W  3HAKAMH  JeJIOBOTO
FOCTEIPMUMCTBA B MyHUIIMIIAIBHOM GI0KEeTHOM 00111e00pa30BaATENBHOM YUPEKIEHUH
Cpenuss  oOmeobpasoBarenbHas mkoma No 98 (mamee —  VupexneHue)
(manee —IlpaBuna) pa3paGoTaHbl B COOTBETCTBHE C noyoxeHussMu  KoHCTHTY UK
Poccuiickoii Oenepaiuu, @epnepanbHOro  3akoHa  oT 25.12.2008 Ne 273-®@3
O npotuBoneiicTBun Koppynuumy u NPUHATBIMU B COOTBETCTBHU C HUMH HHBIMH
3aKOHOIATEIBbHEIMHU U JIOKAJILHBIMUA aKTaMH.

1.2. Tlpauna ompenensror emumble T Beex pabOTHUKOB YupexneHus
TpeOOBaHuUsA K TAPEHHIO U IPUHSTHIO TETOBBIX IIOapKOB.

1.3. Vupexnenne mopnepxusaet KOPIIOPaTUBHYIO KYJIBTYPY, B KOTOPOM [eJIOBBIE
TIONIApKH,  KOPIIOPATUBHOE TOCTENPUUAMCTBO M IIPEICTABHTENbCKUC MEPOIPUSITHUS
pacCMaTpUBalOTCA TOJIBKO KaK MHCTPYMEHT JUIS YCTAHOBJIEGHMS w1 MO ACPKAHHS
ACJIOBBIX OTHOWIEHMH K KaK MPOSABICHHWE OOMICHIPUHATON BEXIUBOCTH B xone
ACATEIIBHOCTH Y YPEIKICHHMS.

1.4. Yupexnenue ucxomur u3 Toro, 4ro JOJITOBPEMEHHEIE NIETIOBBIE OTHOIICHHUS
OCHOBBIBAIOTCS HA NOBEPMM U B3aUMHOM yBakeHHH. OTHOLIEHWS, IIPY  KOTOPBIX
HapyIaeTCs 3aKOH M NPUHIMIIBL AENOBOH ITHKH, BPENAT PEIyTaluu Yupexnenus
M HCCTHOMY HMEHHM €ro pabOTHHKOB, W HE MOTYT OOECHeduTh yCTOMUHBOE
AOJITOBPEMECHHOE PasBUTHE YUpekIeHHUs. Takoro poia OTHOILEHUS He MOTYT OBITH
[IPUEMIIEMEI B IIPAKTHKE PabOTHl YUpeKIeHHUS.

1.5. leticteue ITlpaBun pacmpocTpaHserTcs Ha Bcex pabOTHUKOB YupexneHus,
BHE 3aBHCUMOCTH OT YPOBHS 3aHUMAaeMOH TOIKHOCTH.

1.6. lannsre IpaBuia npecnenyer CIEayIONIeE 1ISTIH:

- obecrieyeHre eMHOOGPA3HOTO MOHUMAHMUS POJIM U MecTa JENOBBIX ITOJapKOB,
ACTIOBOTO I'OCTEIPUMMCTBA, IIPEACTABUTENBCKUX MEPOIPHATHH B IEI0BOM IIpaKTHKe
Yupexnenus;

- OCYWICCTBICHHWE  YIPABICHYECKOM W XO34WCTBEHHOM  JeSTeIbHOCTH
YUpeKIeHHus HCKIIOUNTENBHO HA OCHOBE HAIJIEHKAIAX HOPM U IIPaBUJ AEIOBOTO
[OBEJICHHs1, 0a3MPYIOINXCS HA NPHHIMIAX KA4ecTBa NIPEOCTaBIEHUS YCIIYT, 3allUThI



KOHKYPEHIIMH, HEIIOIYEHUsT KOH(IUKTa HHTEPECOB;

- OIPENCNCHHE EeIMHBIX [T BCeX pabOTHUKOB Yupexnenus TpeGosanuii
K Tape€HHI0 W MPUHATHIO JEJIOBBIX TIONIapKOB, K OpraHM3allMd U  YYacTHIO
B IIPEICTABUTENBCKUX MEPOIPUATHSIX,

- MUHMMU3HPOBAHUE DPHCKOB, CBS3AHHBIX C BO3MOYKHEIM 3JI0yOTpebaeHueM
B 00J1aCTH IOJAPKOB, IIPeCTABUTENLCKHX Meponpuatui. Haubonee ceppesrbivm
13 TakUX PUCKOB ABJIAIOTCS OMACHOCTh MOAKYIA U B3STOYHUYECTBO, HECIIPABE [IIMBOCTE
TIO OTHOIICHUIO K KOHTPAareHTaM, NPOTEKIIHOHH3M BHYTPH Y4pexaeHusl.

2. TpeboBanus, HPEABABIIEMBIE K IETIOBBIM TTOHapKaM
1 3HaKaM JeJI0BOI0 rOCTENPHUMCTBA

2.1. PaboTHuku Vupexmenus MOIYT IIOJy4aTk JEJOBBIE TIONAPKU, 3HAKH
ACIIOBOTO rOCTENPUUMCTBA TONBKO Ha O(GUIHATBHBIX MEPOIPUATHUSAX, IPU YCIOBUH, YTO
STO HE IIPOTHBOPEYHUT TPeOGOBaAHUSIM AHTUKOPPYIILIMOHHOTO 3aKOHOIATENLCTBA |
HacTrosmuM [ IpaBuiam.

2.2. Tlomapxu u ycmyry, NIPUHUMACMBIC WJIH IPENOCTaB/IseMble YupexIeHneM,
IIEPENAOTCA U NMPUHUMAIOTCS TONBKO OT WMEHH YUpexneHuss B LeIoM, a He Kak
HONIapOK UK Mepesiada ero oT OTACIBHOIO paboTHHKA.

2.3. Jlenossle momapku, KOTOpbIE pabOTHHKH OT HMEHH YUpeIeHHs MOTYyT
TICpENIaBaTh NPYruM JMIAM WK NPUHUMATE OT APYTHX JIMIL B CBSI3H CO CBOEH TPYIOBO#
ACATCILHOCTBIO, & TaKXKe IPElCTAaBUTENbCKHE PACXONbI HA MEIOBOE TOCTENIPUUMCTBO
AOJDKHBEI COOTBETCTBOBATH CIIEAYIOIIUM KPUTEPHSIM:

- OBITB IIPSAMO CBSI3aHEBI C YCTABHBIMH I[[EIISIMHE JEATEIIBHOCTU YUpekIeHus, 100
C MaMATHBIMH JlaTaMH, OOUIESIMH, OOIeHANNOHAIHHBIMIE Npa3sgHUKAaMH, WHBIMU
COOBITHAMU;

- OBITE Pa3yMHO 0GOCHOBaHHBIMH, COPasMEPHBIMU U HE SBIATHCS MPeIMETaMH
POCKOIIIH;

- HE IPEACTaBJIATE COOOU CKPHITOE BO3HAIPaKACHHE 33 YCIyTy, NEUCTBHE WU
GezmeiicTBre, MOMYCTUTENBCTBO MIIH TIOKPOBUTE/IBCTBO, IIPENOCTABICHHUE IIPAB HIIH
TIPUHATUE OIPEACNICHHBIX PCIIEHUH, THOO MOMBITKY OKa3aTh BAMSHUE Ha [IOJIydaTes
C WHOM HE3aKOHHOM MJIM HEATUUHOMA LIEJIBIO;

- HE CO31aBaTh IJIA IIONy4aTellsd 00s3aTelbcTBa, CBSI3aHHBIE C €ro CILy>K€OHBIM
TIOJIOMECHHE HIIH UCTIOJTHEHUEM CITyXKeOHBIX (IOKHOCTHEIX) 00s3aHHOCTEN;

- HE CO3/aBaThb PEMyTAlMOHHOIO PHUCKa IJIS JENOBOr0 HMHUIDKA VYupexnenus,
PabOTHUKOB M MHBIX JIMI] B CITydae PACKpBITHS HH(OOPMALIUK O COBEPIIEHHbIX rojapkax
¥ IIOHECCHHBIX IIPEICTABUTENBCKUX PACXOAX;

- HE TIPOTHUBOPEYMTH NPUHIUIAM W TPeGOBAHMAM AHTHKOPPYILHOHHOIO
3aKoHonmaTenscTBa Poccuiickolt ®eneparmu, [lonoxenuto o6 AHTHKOPPYHIITHOHHOM
NOIUTHKK B Yupexnenud, Komekcy oTHKE ¥ CiIy)eGHOTO MmoBexeHus PabOTHHUKOB
YupexaeHus u o6IenprHATEIM HopMam MOpaJi ¥ HpaBCTBEHHOCTH.

2.4, JlenoBble MOAApKU, B TOM YHCIE B BHJI€ OKa3aHHs YCIIYT, 3HAKOB 0COOOr0
BHUMEHHA M y4acCTHs B PasBICKATENbHBIX M aHAIOTUYHBIX MEPOPUITHAX HE OJDKHbL
CTaBUTL ~ NPUHUAMAIOUIYIO ~ CTOPOHY B  34BUCHMOE  IIOJIOXKEHHE, IIPUBOTUTE
K BOSHHKHOBCHHIO KAKUX-TTHOO BCTPEYHBIX 06S3aTENBCTE CO CTOPOHBI IIOJIy4YaTeNs Uid



OKa3bIBATD BIMAHUE HA OOBEKTUBHOCTH €TI0 JIEJOBBIX CYXICHUH U pelleHui.

2.5. CTOMMOCTE M MePHOIUYHOCTE ABPEHHS ¥ IOJNYYeHHS NENOBBIX MOIAapKOB
/WA YYaCTHS B IPEICTABHTEIbCKIX MEPONPUATHAX OJHOTO M TOTO K€ TPETHEro JIHIa
AOJKHBI ONPENCIIATECS NeNI0BOM HEOOXOMMMOCTBIO 1 GBITE Pa3yMHBIMH.

2.6.B xauectne I0NIApKOB  PabOTHUKU VUpemaeHus momKHb! CTPEMHUTECS
HCIIOJIb30BAaTh B MaKCHUMAJILHO AOIIYCTHUMOM KOJIMHECTBE CiiydyaeB CYBEHHDEI, IIpeaIMETHhI
1 U3MICITHST, UMEIOIIHE CUMBOJIUKY YUpeKIeHH s,

2.7. Tlonapky U ycIyTH He HOMKHBI CTABHTE IOl COMHEHHE UMUK UITH JIEJIOBYIO
PeIlyTalliio YUpekIeHHs HITH ero paGOTHUKOB.

3.IlpaBa u ob6s3aHHOCTH paboTHUKOB Yupexnewus IpH OOMEHE JeNIOBBEIMU
HONApKaMK 1 3HAKaMH JIEJI0BOTO FOCTEPHUUMCTBA

3.1. PabotHuKH, mpencrasmss MHTEPECEl YUPEKNECHUS WM NeHCTBYS OT ero
MMCHH, TOJDKHBI COOMEOAAT IPAHHUIIBI OITYCTHMOTO MOBEICHHS Ip¥ OOMEHe [IEIOBBIMH
TIONTAPKaMU ¥ POSIBIICHHUH JIEI0BOTO FOCTENPUUMCTBA.

3.2. PaGoTHuKH Yupexnenus BIIPABE NAapUTh TPETBUM JIMLAM | [TOJYYaTh OT HUX
AAICTIOBBIC  IIONIADKM, OPraHW30BBIBATE M  y4acTBOBATH B IIPEICTAaBUTEIIECKUX
MEPOIPHUATHAX, €CIH 3TO 3aKOHHO, 3THYHO M JIGNAETCS HCKIIOYHTENBHO B ZIEJIOBBIX
HEJIAX, ONPENENEHHBIX HacToAmuMH [ IpaBunamu.

3.3. Ilpu m00BIX COMHEHMIX B [IPABOMEPHOCTH HJIM STUYHOCTH CBOUX NeHCTBHIMA
paboTHUKE  VdpexneHus o6f3aHbl MOCTABATL B U3BECTHOCTh  PYKOBOIUTES
Yupexnenus u TIPOKOHCYIbTUPOBATECA C HUM, NPEXAE YeM JAPUTh WA [I0JIy4aTh
HOMapKH, y4acTBOBATh B TE€X UIIU UHBIX IIPECTABUTENLCKIX MEPOIPUITHUSIX.

3.4. Ilpu mony4eHUu menoBoro TIolapKa UK 3HAKOB JIEJI0OBOTO TOCTENPUHMCTBA
PabOTHHKU YUpexneHus o6A3aHbl [IPUHAMATE MEPBI [0 HENOMYIIEHUIO BO3MOKHOCTH
BO3HMKHOBEHNUS KOH(IIUKTA HHTEPECOB.

3.5. PaboTHuku Yupexneuus me BIIPAaBE HCIIOJIB30BATh CIY)KeOHOE IMOJIOKEHHE
B JIMHBIX HEIIAX, BKIIF0Yas UCIIOIb30BAHHE HMYIIECTBA YUPeKIeHH s, B TOM YUCIe:

- AL NIOTyHCHHA TONApKOB, BOSHATPAXAEHWS M MHBIX BBITON Ul ceOsS JTHUHO
U IpYTUX JIUI B OOMEH Ha OKa3aHue YUpexneHueM KaKHx-IIin6o YCIIYT, OCYIIIECTBIICHUS
OO  HEOCYIECTBIEHHS  OIpeNeNeHHbBIX JIGUCTBUH, Tepenadd  wmHbOPMAIHH,
COCTaBILIOIIEH CITy)eOHYI0, KOMMEPYECKYIO HITH HHYIO OXpaHsSIeMyIO 3aKOHOM TaiHy;

- VBT TOJIy4eHUs TONAPKOB, BOSHATPAXIEHHS M HHBIX BBITOJ U JTHYHO U
JIPYTHX JIAIL B IIPOLIECCE BEACHHS JeN YUPEXK/ICHNs, B TOM YHCIIe, KAk 0, TAK U II0CIe
HPOBENIEHHA TIEPETrOBOPOB O 3aKIFOYEHHH I'DaXIaHCKO-IPABOBBIX JIOTOBOPOB U HHBIX
CIEJOK.

3.6. PaboTHuKaM Yupexnenus me PEKOMEHITYETCs IPUHUMATE UIIH [IepeIapUBaTh
MOZAPKK JTHOO yCIyrd B JIO6OM BHJE OT TPETHHX JHI] B KA9eCTBe OnmaromapHocTH
3a COBEPIICHHYIO YCIYTY WIH JAHHBIH COBET.

3.7. He momyckaercs mepenaBath u NPUHUAMATE TIOJApKU OT YUPEXKIEHUS, ero
pabOTHHKOB W IpeACTABUTENEHl B BHUIE ICHEKHBIX CPEeICTB, KaK HAIHYHBIX, TaK
¥ Oe3HaNTUYHBIX, HE3aBUCHMO OT BAIIOTEHL, 4 TAKKe B Gopme axumi, ONIMOHOB WK
UHBIX JTMKBUIHBIX [IEHHBIX OyMar.

3.8. PaGoTHUKH YUpexxeHusT [OJDKHBI  OKas3bIBATBCH  OT IIPEUIOKEHUH,



IOy CHHUS [I0JaPKOB, OILIATHI MX PACXOL0B U T.IL, KOrJa IOJO0OHEIE eHCTBUS MOTYT
TIOBIIMATE WIM CO3MaTh BIEYATIEHHE O BIMSHHE Ha UCXOJ CHEIKH, pe3ysbTaT
MPOBCICHNUS TOPrOB, HA IPUHUMAEMbIE YUpeknenrem PEIIeHUS U T..

3.9. PabotHuku Yupexnenus He [pHEMIIOT Koppyriuu. Ilomapku He momkHbI
OBITH HCIIONB30BAHBI IS Ja4Yu/TIONYYeHHs. B3STOK MIIH KOPpYIILUU B JIOOBIX ee
MIPOSIBIICHHUSIX.

3.10. Pabotauk Vupesxnenus me BIIpaBe IpemjiaraTh TPETbHM JHUIAM KU
IPHHUMATE OT TAKOBBIX [ONAPKH, BBIILIATEI, KOMIIEHCAIIHH U T.IL. CTOMMOCTBIO CBBILIIE
3000 (Tpex Teicsd) py6Gmeit mmm He COBMECTUMBIE C 3aKOHHOW TPAKTUKON IEIOBBIX
oTHOIIEHUH. Eciu pabotauky Yupexnenms [IpeayIararoTcs MOoM00HbIe MOMAPKH WITH
ACHBIY, OH 0053aH HEMEJIEHHO 06 3TOM PYKOBOAMTENO YUpeKaeHHUSL.

3.11. PaborHuK VupexneHus KOTOPOMY TMpH BBINOJHEHUH JOKHOCTHBIX
00sI3aHHOCTEN HpemararTes TIOfapKH MJIH WHOE BO3HATPAXAEHHE KaK B IIPSIMOM, TAK
U B KOCBCHHOM BHW[IC, KOTOPbIE CIOCOOHBI ITOBIHSTL Ha [IOATOTaBIUBAEMbIE W/UTH
IPHHUMAeMbIE MM DEIIEHMs WM OKa3aTh BIHSHHE HA ero nevicteue/Oe3nelicTBIe,
JOJDKEH:

- OTKa3aThCd OT HUX M HEMEIEHHO YBEIOMHTH PYKOBOIHTEILS Yupexnenus o
(akre npemnoxenus nojapka (BO3HaTrpaKIeHHUs);

- O BOSMOKHOCTH UCKJFOYMTH NaNbHEHIIAE KOHTAKTHI C JIALIOM, IIPEIOKUBIITIM
TIOZApOK  MIH BO3HArpaXKACHHE, €CIM TOTBKO 5TO He CBS3aHO CO ClLyxeOHOM
HEOOXOIMMOCTBIO;

- CJ1yHae, €l IOAapOK MM BO3HArpaXkAEHHE He IPEeCTABIAETCS BO3MOSKHEIM
OTKJIOHHTEL MM BO3BPATUTh, IIEPENATH €r0 C COOTBETCTBYIOIIEH CITyKEOHOU 3aITHCKO
AL TIPUHATHS COOTBETCTBYIOLINX MEP PYKOBOIUTENIO YUpexXIIeHUsT ¥ MPOIOIIKUTE
paboTy B yCTaHOBICHHOM B Yupexnenun mopsaxe Han BOIIPOCOM, C KOTOPBIM OBLIT
CBSI3aH II0JaPOK UIIA BO3HATPaXICHHE.

3.12.B ciy4yae BO3HHKHOBEHHUS KOH(JIUKTa HHTEPECOB WIIH BO3MOXKHOCTH
BO3HMKHOBEHUS KOH(IIMKTa MHTEPECOB IIPH HONYYEHHUH JeT0BOTO MoIapKa WM 3HAKOB
JACTIOBOTO  TOCTENPUMMCTBA PaGOTHUK YupexmeHHs o6s3aH B IHCEMEHHON bopme
YBENOMHUTE 00 3TOM OZIHO U3 LOJDKHOCTHBIX JIMII, OTBETCTBEHHEIX 34 IIPOTUBOJCHCTBHE
KOPPYIIIMH, B COOTBETCTBUM C MpPOLEAYPOH pacKpHITHS KOH(IIUKTa WHTEPECOB,
YTBEpKIEHHOH [IooKeHneM 0 KOHMIUKTE HHTEpeco, NIPUHATEIM B YUpeXIEHUH.

3.13. PaboTHuKaM Yupexnenus 3allpelaeTes:

- CaMOCTOATEIIBHO NPHHUMAT NPEIOKEHHS OT OPraHU3aIlUi MK TPETHUX JIUI]
O BPYHCHUH NEIOBBIX IIOAAPKOB U 00 OKa3aHUH 3HAKOB JEJIOBOTO TOCTEIPUUMCTBA;

- IPHHAMATE 0€3 COINACOBAHUS C THUPEKTOPOM YdpexneHns nenossle IomapKu
¥ SHaKku JIeJIOBOIO TOCTENPUMMCTBA B XOJ€ IIPOBEIEHUS IEIOBBIX IIEPETOBOPOB,
TIPY 3AKITIOYCHUH JIOTOBOPOB, a TAKXKE B HHBIX CIy9asx, KOTIA MOIOGHbIE IEUCTBUSA
MOTYT IOBIHATE UK CO3[aTh BIIEUATIIEHUE 00 MX BIUSHUK HA NPpUHUMAaEeMbIe PEIeHHUS;

- IPHHHAMATh JIe/IOBbIE MONApPKM U 3HAKM [EIOBOTO TOCTEIPHHMCTBA B xoJie
NPOBCAICHUS TOPrOB U BO BPEMS NPSMBIX [EPETOBOPOB IIPH 3aKTIOUCHHUM ZIOTOBOPOB
(KOHTpakKToB);

- IPOCUTB, TPeOOBaTh, BBIHY)XNATh OPTAHU3AIMH HIIH TPEThUX JIUL[ JApUTh UM
mb0 UX POJACTBEHHHKAM IEOBBIC MONIAPKM H/UIIM OKa3kIBATE B UX IIOJIB3y 3HAKH
JIEI0BOTO rOCTETIPHUMCTBA;



- [IPUHUMATL TIOJApKH B BUIE HAIMYHBIX, Oe3HATHUHEIX JACHEXHBIX CPEJCTB,
[E€HHBIX OyMar, AparomneHHbIX MEeTAIOB.

3.14. Yupexnenue moxer IIPUHATEL pelIeHre 00 y9acTuu B 0J1arOTBOPUTENBHBIX
MEPONIPUATHUAX, HAMPABICHHBIX HA CO3NAHHE U YIPOHUCHHE UMHIKA YUpexneHwus.
IlIpustom mman u OIOIKET y4acTHS B JaHHBIX MEDPONPHUATHAX YTBEPKIAETCS
PYKOBOZHUTENIEM YUpeKIeHHUS.

3.15.B cnyuae ocymecTtBienus CITOHCOPCKHX, ONaroTBOPUTEIHHBIX IIporpamMm
Yupexnenue mnomkmO TPCABAPUTENIBHO  y[IOCTOBEPUTBCS, YTO IIPEOCTABISEMAs
YupexnenueM momomns He OyIer ucrons3oBaHa B KOPPYNIMOHHBIX HEIAX WU WHBIM
HE3aKOHHBIM ITyTEM.

3.16. IIpu B3aUMOJICUCTBHH C  JUIaMH, 3aHUMAKOIIUMH  JOJDKHOCTH
MYHUIUIIAIBHON CITy)OBI, CIELyeT pyKOBOICTBOBATHCS HOpMaMH, PeryIHUpYIOLIUMA
STHIECKHE HOPMBI U [IPaBUIIa CIy>KeGHOTO TIOBEIeHHUS MYHULIUTIANBHBIX CITyXKAIUX.

3.17. Hencrionnenne  HacTosIHx IlpaBun  MOXeT cTaTh oOCHOBaHUeEM
AL IPUMCHEHHS K pabOTHHKY —Mep AHUCHUIUTMHAPHOIO,  aAMHHHUCTPATUBHOTO,
YTOJIOBHOTO M TpaXJAaHCKO-IIPaBOBOTO XapaKkTepa B COOTBETCTBUH C JEHCTBYIOLIAM
3aKOHOIATEILCTBOM.

4. Ob6nacth npuMeHeHuUs

4.1. Hacrosimme IIpaBuna mommexar IIPUIMCHECHHIO BHE 3aBHCHMOCTH OT TOTO,
KaKMM 00pa3oM MepenarTcs NeoBbIe HONapKH ¥ 3HAKU NIEJIOBOIO I'OCTENPUMMCTBA:
HaMpsIMyIO UK Yepe3 IMOCPETHUKOB.

4.2. Hactosmwme IlpaBuma seisrorcs 00sI3aTeNBHBIME IS BCEX PabOTHHUKOB
YUpexeHus B niepuos paGoTH B Yupexnenuu.



